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1 Create a User Account 

 Visit: hƩps://ncba.smartsimple.com/

 Click ‘Register Here.’  

 If you are a returning user enter your email address and 

password and click ‘Login.’ 

 If you are submiƫng a proposal on behalf of someone 

else, please use their account login to ensure proper 

distribuƟon of future correspondence concerning the 

proposal. 
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 Complete all required fields and click ‘Submit’ 

 Next click ‘Login here’ 
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 You will receive an auto‐generated email at the email 

address you used to sign up with. The email will contain 

your username and temporary password. Use the link in 

the email to log in to the system for the first Ɵme. It 

may take several minutes for the email to arrive in your 

inbox.  

 Once you log in, you will be asked to update your 

password. Create a new password and click ‘Submit.’ 

c 

 The next screen is the Smart Simple Grants 

Management portal home screen. 
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Setup User Profile 

 Click on ‘Personal Profile.’ 

2 

 Complete informaƟon and click ‘Save,’ then ‘Home.’ 
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 Click on ‘OrganizaƟon Profile.’ 

 Complete informaƟon and click ‘Save,’ then ‘Home.’ 
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Apply for a Grant 3 

 Click on ‘Apply Now’ under the opportunity you are 

applying for. In this case, ‘Safety Summit.’ 

 The first screen you will see is the ‘Applicant 

InformaƟon’ tab. This informaƟon should auto‐fill 

from your Personal and OrganizaƟonal Profile.  
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 Click on ‘ApplicaƟon Summary’ and complete the 

fields. Then click ‘Save DraŌ.’  

 

 
Click on ‘SupporƟng Documents’ and upload any 

charts or graphs. Then click ‘Save DraŌ.’ *Note: you 

must click ‘Save DraŌ’ before the upload buƩon will 

appear. 
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 Once your applicaƟon is complete, click ‘Submit 

Abstract.’ 

 On the next screen, you can print a PDF of your 

ApplicaƟon Summary by clicking the blue ‘ApplicaƟon 

Summary’ buƩon. Click ‘Home’ to get back to the home 

screen. 
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Monitoring Abstract Status 

 Once the abstract has been submiƩed, you will receive 

an auto‐generated email noƟfying you that the 

abstract has been received. 

 You can check the status of your abstract on the portal 

home screen. 

 At this stage, abstracts are in the review process. Once 

a decision has been made on whether or not the 

abstract has been accepted, you will receive an email 

noƟfying you of the decision. 


